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                Quick Start Guide to Print and Ship Specific PDF's to Specific Addresses in One Simple Transaction (2 min Read)
This feature enables you to batch print specific PDF's to mail to specific people in one simple transaction using our PDF printing service! 
Here's how:
1.) Create a CSV file that includes the filename of the PDF for each recipient and include each recipient's shipping address. (Sample CSV)
2.) Go to printMe1.com, click the green "Start Now" button. 
3.) Select all of the PDF's from your device that are listed on the CSV and upload. You can bulk upload by selecting all at once, or upload in multiple batches if you like. 
4.) If your CSV does not include the quantity, print and binding details for each PDF, choose them here for each PDF. We only print double sided. (Pro Tip: Specify these details in your CSV.)
5.) Your Details page: Input your credit card billing address. Then click "Continue to shipping".
6.) Shipping: Click "Manage CSV Addresses". 
7.)Read the info on that page about formatting your CSV. 
Note: The CSV data overrides any data entered prior and uses the PDF you uploaded. This example is using the quantity, print & binding details set from the CSV. Those details can be set in the user interface if the fields are left blank in the CSV, otherwise, the initial CSV data will overwrite input made from the user interface.
8.) Upload the CSV, and review the displayed recipient information, & if correct, click "Replace all shipping details with these.." and return to shipping. 
Note: If you see any warning messages, here you can fix them in your CSV and re-upload it again.
9.) Shipping: If everything was correct in your CSV, just click the green "Continue to Purchase" button. If changes are needed, you can toggle through the addresses, use the gray dropdown menu to select an address, then review and edit in the display box.
10.)Review your Order: This is the itemized checkout detail and total. The site automatically calculates and displays the shipping and printing cost to each recipient. 
11.) Pay and checkout. Your job is underway. Perfect!
If you have questions or need assistance with this feature, please contact us.
Read on for more information about the details of this feature.
Introduction
This is another really awesome feature from the mad scientists at printMe1.com for anyone who needs to batch print specific PDF's to mail to specific recipients using our PDF printing service. 
People often think something this complicated is just not possible, but those people haven't found printMe1.com yet. 
Our site's simple print on demand features have some special capabilities built in that allow the print and shipping details in a normal checkout to be input through a CSV upload, instead of using the user interface. Just upload the PDF files to start, then later upload the CSV file. 
Our site then calculates all of the printing, binding, and shipping costs, and provides a single total to complete the transaction.
Once payment is confirmed, our site goes to work and creates a single, specific print job for each recipient on your CSV, and processes them as if they were each individually uploaded. Jobs will ship within 48 business hours, unless the list is over 100 prints, in which case please allow an extra day per 75 prints for processing before shipping. 
Use Cases for this feature include: 
•Franchise manuals with location specific details
•Membership guides with specific information
•Class projects including each student's work
•Employee handbooks with personalized information
•Conference or seminar attendee documents
•Or, any similar kinds of custom printed materials that are sent to a user base all at once.
Variations of this also include sending multiple or different PDF's to members of a user base all in the same transaction. Simply specifying in the CSV the PDF each member receives, or even add multiple PDF's by adding additional rows to the same recipient.
One additional built in specialty for this feature is the ability to access stapling and folding as finishing options for batch printing low page count PDF's. We cover that in a post here. 
If each recipient is receiving the same print or set of prints, this is a simpler process and called a One to Many order. We have a How To Guide to explain it here.
If you have questions or need assistance with this feature, please contact us.
A batch of on demand prints in the shipping processHow It Works
The basic process for this feature is as follows. 
First designate the filenames for the PDF's that will be printed. The PDF's all need to have different filenames. Then, collect and organize the filenames in a CSV spreadsheet along with each recipient's name and shipping address, along with the quantity, print, and binding details for each print. 
Upload all of the PDF files, then later in the process, upload the CSV. The site will automatically use the CSV information to create a print and shipment for each PDF, and then check out in one simple transaction. That's it!
If each recipient is receiving the same print or set of prints, this is a simpler process and called a One to Many order. We have a How To Guide to explain it here.
Getting Started
For this feature, you'll need specifically named PDF's for each recipient, and include the PDF filename for each recipient in a row in your CSV.
CSV Spreadsheet Formatting for Specific PDF's to Specific Recipients on printMe1.com
During a specific PDF's to specific recipients order, our site will ask for a CSV file of the names and addresses, and the filename each recipient will receive in print. Here we'll show you how to format your CSV so our site accepts it. 
In this example, we will be relying on the CSV to set all of the printing, binding, and shipping details, and not use the user interface to set these details. 
Here is a CSV file with 6 recipients, each receiving a print of a specific PDF:
Column A
Column A above is very important for printing specific files for specific recipients. 
Column A contains the specific filename to be printed for each specific recipient. 
The filenames that appear in Column A must match the filenames you are uploading.
In this example, CSV above, we are using a filename for each print that matches the name of the recipient. So in row 2, the file jaygatsby.pdf is used for Jay Gatsby, in row 3, the file tombuchanon.pdf is used for Tom Buchanan, and so on. How you name your files is up to you, as long as they are all different. The site will not allow multiple uploads of the same filename to occur in the same job. 
The Rest of the CSV Formatting Instructions
Each row in your CSV should represent an address. 
The columns in your uploaded CSV are very important:
Each row in your CSV should represent an address. The columns in your uploaded CSV are very important, so listen carefully, I shall say this only once.
	1
A	2
B	3
C	4
D	5
E	6
F	7
G	8
H	9
I	10
J	11
K	12
L	13
M	14
N	15
O
	Filename	Quantity	Method	Binding	Shipping	Name	Email	Phone	Company	Address 1	Address 2	City	State	Zip	Country

	Column 1: The filename you wish to be sent to the address on this line (this needs to match exactly to the filename as it was uploaded to the order). If you want the address to receive all the files in the order, simply leave this blank, rather than repeat the address lots of times.
	Column 2: The number of copies to send to this address, if you leave it blank we'll set it to 1.
	Column 3: The print method to use, if different to the method chosen at upload.	bw: B/W
	color: Color
	1stpcolor: 1st page color


	Column 4: The binding type to use after printing, if different to the binding chosen at upload.	3hp: Three Hole Punch - Only available with priority shipping
	comb: Comb bind - Our standard
	coil: Plastic coil
	velo: Velo binding
	wire: Silver wire
	none: No binding - Only available with priority shipping


	Column 5: The Shipping Method to use, by default (if left blank) we'll use Standard Shipping, possible values are:	standard: Standard shipping, 4-9 days in transit
	priority: Priority shipping, 3-4 days in transit


	Column 6: The full name of the recipient.
	Column 7: The email address of the recipient (for postal tracking purposes).
	Column 8: The telephone number of the recipient (for postal tracking purposes).
	Column 9: The company name at the address (if applicable).
	Column 10: The first line of the recipients address.
	Column 11: The second line of the recipients address (if applicable).
	Column 12: The town or city of the recipient.
	Column 13: The state of the recipient.
	Column 14: The ZIP code of the recipient.
	Column 15: The country of the recipient, e.g. US.

Starting a Specific to Specific™ Order
Once you have your CSV set up and ready to go, your order starts the same way as every other order in our Simple Print Service™ by clicking the green "Start Now" button. 
Click green "Start Now" button to begin a One to Many print orderImportant Tip: How to advance into checkout if you are returning to the site from a prior session with an upload
If you are returning to the site from a prior session and want to use the file you uploaded, click "Continue my previous order" under the logo. The site will not allow the same PDF to be uploaded more than once in the same session. Just click "Continue my previous order" to advance to checkout. The site will store prior activity in your browser.
If you return to the site after uploading, use this link to continue your previous order
 
Step 1: Upload PDF's
Select your PDF's. To select multiple PDF's you can use a "Command"+"Shift" to select different PDF's to upload at the same time.
For this example, we'll have six different PDF's going to six specific addresses. The order the PDF's are uploaded does not matter. The PDF's are highlighted below:
 
Select your PDF's. Use Command+Shift to select multiple PDFs to upload at one timeThe selected PDF's are uploaded. A progress bar indicates the activity:
 
Step 2: Set Printing, Binding, and Copies Details or Upload more PDF's
Pro-Tip: If you have included all of these details in the CSV, then you skip this page unless you need to upload additional PDF's here. 
Once the PDF's are uploaded, the site displays a user interface for setting the printing, binding, and copies details. If your initial upload only partially included the PDF's you are using, you can continue uploading by clicking the "Upload" button to add more PDF's. 
Because we are using the CSV to set these details, anything input here will be overridden by the CSV data. 
Therefore, for this example, we will not do anything on this page, and simply click the green "Continue" button to advance:
 
Step 3: Billing Information
This page collects the billing address for the purchaser. This should be the address for the credit card that will be used to pay for the order. Paypal does not work with the Specific to Specific™ feature. 
Click "Continue to shipping" to advance.
 
Step 4: Shipping
Click the "Manage Multiple Addresses (CSV)" button. 
Click "Manage Multiple Addresses (CSV)" to initiate CSV upload.Step 5: Attach CSV
This opens up a page that displays the CSV instructions (same as in the Spreadsheet Formatting section above) and an upload button to use to attach your CSV file. 
Click the "Choose File" button and attach your CSV.
Click "Choose file" to find and select your CSV fileFind and select your CSV file and click "Done" to upload it.
This will upload, and automatically display the Recipients, address, and the prints they will receive. In our example, we had 6 recipients, each receiving a different print. These were all collected by the site from the CSV and displayed below. 
If there is an error in the CSV or something needs to be changed, you can make changes to your CSV at this time and re-upload the CSV by clicking "Go back without making any changes".

If everything is correct, click the green button "Replace all shipping details with these 6 shipments" to apply the CSV and return to checkout. 
Note: If you have a list with 100 or more addresses, this may hang for a minute while the site is calculating everything. 
 
Step 6: Review and Accept CSV Details
After clicking the "Replace.." button, the CSV addresses overwrite any prior addresses and then returns you to shipping. 
 
Step 7: Confirm shipment details
The 1st recipient appears in the gray shipping dropdown, and their shipping details appear in the fields. Click the gray menu to open up the list of shipments in your order. Choose any recipient to bring it forward to make changes if necessary. Click "Continue to Purchase" to accept each change.
Changes to any recipient's address can be made by clicking the dropdown and toggling to the recipient you want to change.
If everything in shipping looks good, congrats! You just uploaded a CSV of addresses.
Click the green "Continue to purchase" button to advance.
Pro Tips:
If you need to upload more PDF files to your order, go back and do that before uploading the CSV.
When you upload a CSV file, it won't actually modify the order until you click the green button to Apply the CSV. 
If something isn't right with the CSV, you can correct the CSV and re-upload it.
The number of recipients is totaled at the top of this page. Make sure it is correct.
 
Step 8: Payment
On this page, the order details are presented with the total.
The order is listed per shipment, so you see the shipping method, recipient & address, then the prints that address will receive. There is a quantity button with each filename that can be used to change a quantity for any recipient before paying. 
Review order details. Each shipment appears with the prints each recipient will receive. Red curves here designate the 6 shipments in this order.This list may be very long. Scroll to review each item. When you reach the end of the list, the payment button will be found. Input your credit card or purchasing card number, and click "Complete Order".
Done! You've just finished inputting a Specific prints to Specific recipients order on printMe1.com
 
Tips and Troubleshooting
Resuming an order in progress
If you started an order and close your window or otherwise are back at the home page, you can proceed to your uploaded PDF's by clicking the link "Continue with my order", found under the printMe1.com logo.
Removing PDF's from an Order
If you have uploaded multiple PDF's and want to remove some of them without starting over, here's how to do that. 
Once you have more than one PDF, a dropdown menu is created at the PDF filename area to use to toggle through the PDF's. To remove a PDF, use the dropdown to select it, then click the orange link "Remove this PDF from my order".
 
Not Generating any shipments after uploading a CSV
As soon as you upload your CSV, the names and addresses should appear almost immediately. If they are incorrect, error notices will appear. That means you should stop and check your CSV. Some common issues:
-The CSV should have a header row, then the data. Or, you can just have the data but be sure to deselect the box "My CSV has a header row". No other cells should be there. 
-This feature only works with US Addresses. If you have addresses to other countries they will cause an error. Remove those. We can assist with them manually, after the CSV order is placed.
-If you have an issue with the CSV and need some direction, please contact us. We will reply back and ask for the CSV.
Not generating any print charges after uploading a CSV
A print needs an address to send to. If there is an error in the CSV formatting, you'll see no charge, or unexpected amounts. See the above section to correct it.
Conclusion
printMe1.com's ability to accept order details via a CSV file allows you to create a single transaction that sends prints of specific PDF's to many specific recipients. It's powerful yet also extremely easy to use. 
Create your CSV first, be sure to include the filename to be printed for each recipient along with quantity, printing and binding details and each recipient's address, then upload the PDF's, and checkout. 
Our site automatically creates an individual print order from the CSV details for each PDF and calculates the total printing, binding, and shipping charges based on the number of printing, binding, and shipping details for each recipient in the CSV. 
Once payment is completed, the site processes a print job for each recipient as if they placed their own individual orders, and printing begins soon after the order is placed. The pricing is our standard pricing as if each recipient placed their order individually. Most Specific to Specific™ jobs ship in under 48 business hours just like any other job, although for lists over 100 users or prints, please allow an extra 24 hours per 75 additional recipients or prints. 
One additional built in specialty for this feature is the ability to access stapling and folding as finishing options for batch printing low page count PDF's. We cover that here. 
A more simpler variation of a Specific to Specific™ order is a One to Many,™ where one PDF or set of PDF's goes out to your CSV list. For this type, the PDF filenames do not need to be included because each recipient is receiving the same print or set of prints. Read our How To guide for a One to Many™ order here. 
If you have questions or need assistance with this feature, please contact us.
"Specific to Specific", "One to Many" and "Simple Print Service" are trademarks of egrafa, inc. D/B/A printMe1.com
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                                Discover the Amazing Print Features Built into our Simple PDF Printing Service (So Far..)

                                Most people use our site to print and ship a PDF to themselves but printMe1.com is so much more. Check out our most amazing simple print features!
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                                Using our CSV feature for mass mailing PDF prints to many recipients

                                printMe1.com's CSV feature is a simple way to print & ship PDFs on demand to multiple recipients in the same transaction. We explain it all here.
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                                printMe1.com's Paper Specifications

                                Want to find out more about the kind of paper we currently use for for our simple print service? Read about our brands, certifications, & more here.
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                                All features for printMe1.com are now available to Canadian users
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                                How to Print and Ship one PDF to Many Addresses in a Single Transaction

                                This is the simple guide that explains how to print and ship a PDF or set of PDF's to many recipients in a single transaction using printMe1.com.
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                                A prepaid balance on your printMe1.com account helps your team work more efficiently and securely when using print on demand. Here's how!
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                                PDF Printing Affiliate Program for PDF Writers Who Want to Offer a Print on Demand Option

                                Do you write PDF content? Earn commission from print sales of your PDF's with our patented PDF printing affiliate program. Read more about it here!
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                                How to use our Simple Print Service for PDF Printing

                                Here we'll go step by step with screenshots to show how to place a print order and answer common questions for using our service to print PDF's.
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                                The Big How To Guide for PDF Hosting for Printing

                                Our amazing free service to distribute PDF's in print to others, plus unique features for payment and approval. Print from a link without uploading.
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                                Everything you want to know about printMe1's Binding types

                                There's a binding type designed for every use. We explain the most popular binding options available for simple PDF printing
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                                Design tips for PDF's & Print on Demand (POD)

                                Designing a PDF for print is different than on screen. Here are our best design tips to make sure your PDF prints great when printed on demand (POD).
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                                PDF's of enacted US Laws (Stimulus '21, NDAA '21, & Federal Courts) reformatted for Easy-to-Read Printing in US Letter Formats- Free downloads [Updated 1/11/21]

                                printMe1.com has reformatted PDF's of popular US Laws like the FFCRA to print in an easy to read format on your home printer. Free to download.

                                Jul 17 2020

                            

                        


                    

    
            
                    

                        
                            
                                
                            
                            
                                Printing Open Educational Resource (OER) PDFs in four easy steps

                                printMe1 has free print distribution tools for instructors using OER that makes it simple for students & bookstores to have OER printed & shipped
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                                Printing deemed Essential in Pennsylvania

                                Printing, book publishing, electronic shopping & mail order have all been deemed essential businesses in PA. Our print shop is operating normally.
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                                Reading from Print vs Screens: The 3 Most Surprising Facts from Recent Research

                                [Updated 7-16-22] The most surprising facts from leading research about the reading medium students prefer, learn better from, & perform best with.
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